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Hublar, Jennifer

From: Polk, Denise
Sent: Friday, June 30, 2017 4:45 PM
To: Neal, Kerry; Jones, Laurice; Schulz, Amanda; Durand, Jessica; Binder, Bruce; Scott, CherylL; 

O'Neal Jr., Rudnell R.; Montrallo, Stephanie L; Baamonde, Roch; White, Lisa; Lloyd, Keva; 
Massie, William; Green, Sharon; Miller, Donna; Sylvester, Kenneth; Brown, Dannell; Titus, 
Debbie; Hageman, James; Wills, Craig; VanHaagen, Paula; Young, Jill; Roth, Francis; 
Etheredge, William; Lavergne, Dany; Elliott, Kechi P.; Sylvester, Kenneth; January, Elizabeth

Cc: ARA; Grants JROs; Leadership_Deputy_Assistant_Administrators; Cooper, Marian; Bell, 
Matthew

Subject: Final Guidance for Managing OGD’s Grant Reports and Communications 
Attachments: OGD.Guidance for Managing OGDs Grant Reports.Final.6.30.17.pdf

Greetings,  

 

Attached is the final "Guidance for Managing OGD’s Grant Reports", which also includes a flowchart of the process. In 

addition to the attached guidance, provided below is additional instructions and Points-of Contact (POCs) to ensure an 

efficient process that enables OGD to adequately track actions that appear on the pending reports. Please review and 

share with your staff, as appropriate.  

 

Email Communications with the Office of Grants and Debarment (OGD) 

All email correspondence concerning grant actions from the OGD reports should be sent directly to the  

OGD Grant Reports@epa.gov email address. This email address will be monitored daily by Amanda Schulz (Primary 

Point-of-Contact (POC)) and Jessica Durand (Back-up POC). Please copy Amanda, Jessica and Laurice Jones, their contact 

information is provided below, on any communications submitted to the OGD email address mentioned above.  

 

OGD Contact with POCs 

When OGD receives the pending reports from the Office of Public Affairs (OPA) requesting additional information, the 

reports will be emailed to the Grants Management Officers (GMOs), Junior Resource Officials (JROs), Las Vegas Finance 

Center (LVFC), Assistant Regional Administrators (ARAs) and the Senior Resource Officials (SROs) to ensure a timely 

review and engagement with OPA. Within two business days of receipt, OGD will send emails directly to the GMO, JRO, 

LVFC, ARA and/or SRO, as appropriate, identifying the actions that are specific to their AASHIP. This communication is 

intended to provide you a snapshot of the actions that require follow-up for your AASHIP. OGD encourages your 

grants/program office to make immediate contact with OPA so that any questions or concerns can be quickly addressed. 

Please share the POC information below with the designated person that will engage OPA to resolve the matter.  

 

IGMS Funding Package (FP) Date Field 

1. ALL actions must have a valid date entered in the IGMS “Funding Pkg Date” (FPD) field within the “Draft Award 

Document”. This will allow OGD to accurately and timely link the pending report data to the grant information in 

IGMS.  

2. OGD requests that when an action is received by the program office that the FPD be entered immediately upon 

receipt or as soon as practicable. 

3. It is not recommended that the FPD be modified once entered because it will negatively affect the pending 

reports for data tracking purposes (so please do not change the date after it has been entered).  

4. The requirement to add the FPD should include non-monetary actions (such as time extensions, rebudgeting, 

etc.) in the event they are tracked again in the future. 

5. For some grant actions, the FPD is automatically populated, while other actions require manual entry. So be sure 

to check that this field is complete. 
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6. If you are unsure of the FPD, OGD recommends the following: 

a. For New grant actions, the FPD should be the receipt date of either the notification of the finalized 

Funding Recommendation or Commitment Notice(s) whichever is later. 

b. For Supplemental actions, the FPD should be the receipt date of either the notification of the finalized 

Funding Recommendation, Change Request or Commitment Notice(s) whichever is later. 

c. For Incremental actions, the FPD should be the receipt date of either the notification of the finalized 

Change Request or Commitment Notice(s) whichever is later. 

d. For non-monetary (no cost) actions, the FPD should be the receipt date of the notification of the 

finalized Change Request. 

Manual Tracking of Supplemental Actions 

Every Wednesday by noon Eastern time the GMOs, or their designee, will identify any new supplemental actions that 

were not included in the prior report and update the NPTCD SharePoint site via 

https://usepa.sharepoint.com/sites/OARM/OGD/NPTCD/Docs/Pending%20Supplemental%20Awards, with the 

information requested in the template. 

 

If there are no supplemental actions to report for that week, enter your “AASHIP” in the appropriate column on the 

report and add the following note in the “Project Description” section: “No Supplemental Actions to Report this period.”  

 

Points of Contacts (POCs)for the OGD Grant Reports Process 

As stated earlier, the OGD_Grant_Reports@epa.gov email address is managed by Amanda Schulz (Primary POC) and 

Jessica Durand (Back-Up POC). Amanda and Jessica’s contact information is provided below. 

 

 

OGD - Grant POCs 

 

Email Address 

Telephone 

Number 

Amanda Schulz, 

Policy Specialist 

Schulz.Amanda@epa.gov 202-564-7412 

Jessica Durand,  

Policy Specialist 

Durand.Jessica@epa.gov 202-564-5317 

Laurice Jones,  

Director, National Policy, Training and Compliance 

Division (NPTCD) 

Jones.Laurice@epa.gov 202-564-0223 

Kenneth Sylvester (Ken),  

Special Assistant to the OGD Director  

Sylvester.Kenneth@epa.gov 202-564-1902 

Denise Polk, Director, OGD Polk.Denise@pa.gov 202-564-5306 

Kerry Neal, 

Deputy Director, OGD 

Neal.Kerry@epa.gov 202-564-3766 

OGD - Competition POCs 
  

Elizabeth January,  

Policy Specialist 

January.Elizabeth@epa.gov 617-918-8655 

Bruce Binder, 

Competition Advocate 

Binder.bruce@epa.gov 202-564-4935 

Office of Public Affairs POCs 
  

John Konkus,  

Deputy Associate Administrator for Public Affairs 

Konkus.John@epa.gov 202-564-2187 

Nancy Grantham, Director of Public Affairs Grantham.Nancy@epa.gov 202-564-6879 

Cathy Milbourn, Public Affairs Specialist  Milbourn.Cathy@epa.gov 202-564-7849 

 

Please let me know if you have any questions or concerns. Wishing you all an enjoyable weekend and July 4th holiday. 

 

Denise A. Polk, Director 
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Office of Grants and Debarment (OGD) 

U.S. Environmental Protection Agency 

1200 Pennsylvania Avenue, NW 

Mail Stop: 3901R 

Washington, DC 20460 

 

(202) 564-5306 (Phone)  

 (Cell)  

Email: Polk.Denise@epa.gov 

 

 

 

(b) (6)
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Hublar, Jennifer

From: Polk, Denise
Sent: Friday, June 30, 2017 5:18 PM
To: Grantham, Nancy; Milbourn, Cathy
Cc: Sylvester, Kenneth; Neal, Kerry; Jones, Laurice; Schulz, Amanda; Durand, Jessica; Binder, 

Bruce; January, Elizabeth
Subject: Final Guidance for Managing OGD’s Grant Reports 
Attachments: OGD.Guidance for Managing OGDs Grant Reports.Final.6.30.17.pdf

Greetings and Happy Friday, Nancy and Cathy, 
  
Thanks for your quick review and concurrence that you sent yesterday on the guidance document.  As promised, attached 
is the final pdf “Guidance for Managing OGD’s Grant Reports”.  We did make some minor clarification edits, mainly from 
the perspective of the GMOs, but did not make any substantive changes, from the agreement we had with John and your 
office.  Thanks again for your support!  Have a wonderful weekend and a safe July 4th! 
  
Denise A. Polk, Director 
Office of Grants and Debarment (OGD) 
U.S. Environmental Protection Agency 
1200 Pennsylvania Avenue, NW 
Mail Stop: 3901R 
Washington, DC  20460 
  
(202) 564-5306  (Phone)  

 (Cell)         
Email: Polk.Denise@epa.gov 
  
 

(b) (6)
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Hublar, Jennifer

From: Polk, Denise
Sent: Monday, May 14, 2018 2:18 PM
To: Leadership_Deputy_Assistant_Administrators; ARA
Cc: Grants GMOs; Grants JROs; Neal, Kerry; Binder, Bruce; Sylvester, Kenneth; Jones, Laurice; 

Askew, Wendel; Swan-Townsend, Val
Subject: Grant Reports and Solicitation Review Process

Greetings, 
 
Effective immediately, the Office of Grants and Debarment (OGD) will no longer generate or transmit the 
following grant reports to the internal EPA grants community: 
  

1. “Congressional Notification Report” (frequency - daily) 
2. “Pending Grants Report – New, Supplemental and Incremental – filter 5 Program Codes” 

(frequency - weekly) 
3. “Pending Grants Report – Nonprofits and Universities - New, Supplemental and Incremental – All 

Regions” (frequency - weekly) 
  
OGD will continue to send the weekly “Pending Grants Report – New, Supplemental & Incremental – All 
Regions & HQ”  to John Konkus, Nancy Grantham, Molly Block and Cathy Milbourn within the Headquarters 
Office of Public Affairs (OPA).  This report, which includes all pending headquarters and regional monetary actions 
(New, Supplemental & Incremental), is used by OPA to identify opportunities for press releases.  This report does 
not require an OPA response before grant issuance and OPA will work directly with the appropriate grants or 
program offices as necessary relating to any press releases. 
  
In addition, OGD has discontinued the “Guidance/Protocol for Managing OGD’s Grant Reports” (last version 
effective November 13, 2017), and will remove the related link/page from OGD’s intranet site.  OGD is currently 
revising Question No. 53 on the Grants Specialist “Comprehensive Administrative Review Guide” (for New 
Awards and Supplements) that addresses adherence to the grant report guidance and will alert the GMO 
community when the question has been updated. 
  
Also effective immediately, headquarters and regional program offices no longer need to submit draft competitive 
grant solicitations to OPA as described in PN-2017-G05 and the related “Protocol for Office of Public Affairs 
Review of Draft Competitive Grant Solicitations” which has been rescinded.  PN-2018-G08 has been 
established, as described below, which requires that headquarters and regional program offices have approval for 
solicitation issuance from their Assistance Administrator (AA) or Regional Administrator (RA), or acting AA or RA 
for those offices that do not have a permanent AA or RA, before submitting competitive grant solicitations to 
OGD’s Grants Competition Advocate’s (GCA’s) Office and the Office of General Counsel/Office of Regional 
Counsel (OGC/ORC) for review. 
  
For competitive solicitations entered in the Next Generation Grants System (NGGS) for review by the GCA’s 
Office and OGC/ORC on or after the effective date of this PN, program offices must include a statement or 
documentation indicating that their AA or RA, or acting AA or RA, have approved the solicitation for issuance and 
the date of approval.  Program offices should include this information in the Workflow Task tab of the NGGS 
entry for the solicitation. Solicitations will not be reviewed or issued if this information is not included in NGGS.  If 
the review of the solicitation by the GCA’s Office and/or OGC/ORC results in substantive programmatic changes 
to the solicitation, then the program office should discuss those changes with their AA or RA, or acting AA or RA, 
before solicitation issuance to ensure they have no issues with the changes.  Once the solicitation has been posted 
on Grants.gov, the GCA’s Office will notify John Konkus, Nancy Grantham, and Molly Block of the posting.  
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If you have questions about the grants reports please contact me, at 202-564-5306 or my Special Assistant, Ken 
Sylvester, at 202-564-1902.  Questions about the solicitation review process should be directed to Bruce S. Binder, 
Senior Associate Director for Grants Competition, at 202-564-4935.  Thank you for your cooperation. 
 
Denise A. Polk, Director 
Office of Grants and Debarment (OGD) 
U.S. Environmental Protection Agency 
1200 Pennsylvania Avenue, NW 
Mail Stop: 3901R 
Washington, DC  20460 
 
(202) 564-5306  (Phone)  

 (Cell)         
Email: Polk.Denise@epa.gov 
 

(b) (6)
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Hublar, Jennifer

From: Polk, Denise
Sent: Thursday, November 09, 2017 3:28 PM
To: Leadership_Deputy_Assistant_Administrators; ARA; Grants GMOs; Grants JROs; Pumphrey, 

William; Keesee, Peyton; OGD_Grant_Reports; Williams, Michael; Durand, Jessica; Cooper, 
Marian; Bell, Matthew; Gentry, James; Moore, Deon

Cc: Sylvester, Kenneth; Neal, Kerry; Konkus, John; Grantham, Nancy; Milbourn, Cathy; Jones, 
Laurice

Subject: Effective Monday, November 13, 2017 - Revised Guidance for Managing OGD’s Grant 
Reports and Points of Contact for Communications

Attachments: Revised Guidance for Managing OGD Grant Reporting 11-3-17.docx

Greetings,  
  
Attached is revised Guidance for Managing OGD’s Grant Reports, which will become effective on Monday, November 13, 
2016.  These changes reflect slight modifications to the current grant reporting process since the original June 30, 2017 
guidance release.  We have also updated the Point of Contact (POC) information, which is provided below for your 
convenience.   
  
In keeping with our normal process, when OGD receives the pending reports from the OPA requesting additional 
information, the reports will be emailed to the Grants Management Officers (GMOs), Junior Resource Officials (JROs), 
Las Vegas Finance Center (LVFC), Assistant Regional Administrators (ARAs) and the Senior Resource Officials (SROs) 
to ensure a timely review and engagement with OPA.  Within two business days of receipt, OGD will send emails directly 
to the GMO, JRO, LVFC, ARA and/or SRO, as appropriate, identifying the actions that are specific to their AASHIP.  This 
communication is intended to provide you a snapshot of the actions that require follow-up for your AASHIP.  OGD 
encourages your grants/program office to make immediate contact with OPA so that any questions or concerns can be 
quickly addressed. Please share the revised guidance and the POC information with the designated person that will 
engage OPA to resolve the matter.  
  
Points of Contacts (POCs)for the OGD Grant Reports Process The OGD_Grant_Reports@epa.gov email address is 
managed by Michael Williams (Primary POC) and Jessica Durand (Back-Up POC).  Michael and Jessica’s contact 
information is provided below along with other individuals involved with this process. 
                 
  
OGD - Grant POCs 
Email AddressTelephone NumberMichael Williams, Training StaffWilliams.Michael@epa.gov202-564-1068Jessica 
Durand, Policy SpecialistDurand.Jessica@epa.gov202-564-5317Laurice Jones, Director, National Policy, Training and 
Compliance Division (NPTCD)Jones.Laurice@epa.gov202-564-0223Kenneth Sylvester (Ken), Special Assistant to the 
OGD Director Sylvester.Kenneth@epa.gov202-564-1902Denise A. Polk, Director, OGDPolk.Denise@pa.gov202-564-
5306Kerry Neal, 
Deputy Director, OGDNeal.Kerry@epa.gov   202-564-3766 OGD - Competition POCs  Elizabeth January,  
Policy SpecialistJanuary.Elizabeth@epa.gov617-918-8655Bruce Binder, Competition 
AdvocateBinder.bruce@epa.gov202-564-4935 Office of Public Affairs POCs  John Konkus, Deputy Associate 
Administrator for Public AffairsKonkus.John@epa.gov202-564-2187Nancy Grantham, Director of Public 
AffairsGrantham.Nancy@epa.gov202-564-6879Cathy Milbourn, Public Affairs Specialist Milbourn.Cathy@epa.gov202-
564-7849 
Please let me know if you have any questions or concerns.  Wishing you all an enjoyable holiday weekend! 
  
Denise A. Polk, Director 
Office of Grants and Debarment (OGD) 
U.S. Environmental Protection Agency 
1200 Pennsylvania Avenue, NW 
Mail Stop: 3901R 
Washington, DC  20460 
  
(202) 564-5306  (Phone)  

 (Cell)         
Email: Polk.Denise@epa.gov 
(b) (6)
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Guidance for Managing OGD’s Grant Reports  

1. Reports Issued (in order of award phase) 

• Upcoming Competition Report (Monthly): Identifies upcoming solicitations for competitive grant programs. 

• Pending New and Supplemental Amendment Grant Report (Weekly on Mondays): Identifies only new and supplemental grant funding 

amendment actions submitted by the program office to the grants office for processing, but not yet awarded. 1 This report will exclude the 

program codes identified below since OPA has approved these actions to move forward, but these actions for those program codes will still be 

reviewed for possible press release. 

• Pending New, Supplemental and Incremental Amendment Grant Report (Weekly on Mondays): Identifies new awards, supplemental, and 

incremental grant funding amendment actions submitted by the program office to the grants office for processing.2 This report will ONLY be 

emailed to the appropriate person in the Office of Public Affairs (OPA) to identify opportunities for press releases.  

• White House (Weekly on Mondays): Identifies grant awards that grant offices anticipate signing no earlier than the following Monday. 

• Congressional Report (Daily and Weekly every Monday): Identifies signed grant awards currently in the congressional notification stage. These 

grant awards were signed the day before the report is issued. 

2. The OPA will review the Pending New and Supplemental Amendment Grant Report and the monthly Upcoming Competition Report as described directly 

below.  The Pending New, Supplemental and Incremental Amendment Grant Report will be reviewed by the appropriate person in OPA for press release 

purposes only. 

3. Within 3 business days of receipt of the applicable report, OPA will use the color key codes below to identify their response to the items in the report 

and notify OGD via email at OGD Grant Reports@epa.gov. If OGD does not receive a response from OPA within the 3 business days, OGD will contact 

OPA to determine how to proceed with respect to the actions in the report. 

a. Color Key Code: 

• Not highlighted = The grant or solicitation can move forward.  

• Green = The action can move forward, but is targeted for a press release. 

• Yellow = There are questions about this action that need to be resolved prior to moving forward. 

• Blue = A meeting should be scheduled with the grant/program office, as appropriate, with OPA to address questions prior to moving 

forward with the action. 

b. Color Key Code will be standard across all reports. 

c. The email address, OGD Grant Reports@epa.gov, will be used for all reporting purposes. 

 

 

                                                           
1 All new and supplemental grant actions with Program Codes V and VC (Superfund), FS and CS (SRF), and BG (PPGs) have clearance to move forward, but may be identified by 

OPA for a press release. All other new and supplemental actions will be reviewed and must be cleared by OPA prior to moving forward. 
2 All Incremental amendment actions are not subject to review by OPA for clearance and can move forward, but still may be subject to press release as determined by OPA. 
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4. Upon receipt of the color coded report(s) from OPA, OGD will forward to all POCs (Regions, Programs, GMOs, ARAs, SROs, LVFC, PADs, etc.) all applicable 

reports identifying the actions required based on the Color Key Code. The Upcoming Competition Report will be forwarded to the program offices for action as 

appropriate. OGD, within 1-2 business days of receipt from OPA, will contact individual POCs (LVFC, Regions, Programs, and GMOs) to notify them of specific 

actions requiring additional follow-up, as appropriate.  

a. For grants actions identified for press release, the appropriate OPA staff will be copied on the email communication.  

b. OGD will document communications in appropriate spreadsheet maintained in NPTCD’s SharePoint site. 

c. POCs will reach out to OPA directly to address any questions.  

d. POCs have a deadline of 2 business days to provide status update and/or resolution to OGD. 

4. POCs provide resolution status to OPA, OGD Grant Reports@epa.gov, and the OGD POCs. 

5. OPA will notify OGD via email that the matter has been resolved and the actions can move forward. 

6. OGD documents resolution in appropriate spreadsheet and will notify appropriate POCs of final resolution via email address 

OGD Grant Reports@epa.gov, which will then provide final instructions.  

Special Instructions for GMOs: 

1. To ensure IGMS grant actions accurately and timely correspond to the pending reports, ALL actions must have a valid date entered in the IGMS “Funding 

Pkg Date” (FPD) field within the “Draft Award Document”.  OGD requests that when an action is received by the program office that the FPD be entered 

immediately upon receipt or as soon as practicable. 

2. Every Wednesday by noon Eastern time the GMOs, or their designee, will identify any new supplemental actions that were not included in the prior 

report and update the NPTCD SharePoint site via https://usepa.sharepoint.com/sites/OARM/OGD/NPTCD/Docs/Pending%20Supplemental%20Awards, 

with the information requested in the template. If there are no supplemental actions to report for that week, enter your “AASHIP” in the appropriate 

column on the report and write the following note in the “Project Description” section: “No Supplemental Actions to Report this period.”  

3. Non-monetary actions, including decrease amendment actions, do not require OPA review and have clearance to move forward; therefore, these actions 

will not appear on any report.  

4. The program and/or grants offices should accurately and specifically describe the nature and intent of the project being performed (e.g. address drought 

relief, reduce carbon footprint, etc). The key point is to connect the project description language to EPA’s core environmental programs. In other words, 

drought or extreme weather patterns could impact drinking water availability or water quality; air quality may be impacted by wildfires. 
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